
Jonathan WD Gale  trading as 
Microsoft Office Specialist Master Instructor  White Horse Computer Training 

 

 

 
 
 
 
 
 
 
 
 
 

Excel Macros and Introduction to Visual Basic for Applications (VBA) 

Duration: 1 day Pre requisites: Basic familiarity with keyboard and 
mouse 

 
 

•  Macros in a nutshell 

•  Recording and running macros 

•  The Visual Basic Editor 

•  Editing macros 

•  Dissecting macros 

•  Interacting with the user  

•  Making decisions with macros 

•  Introducing variables 

•  Looping the loop – making 
macros repeat themselves 

•  Introducing constants 

•  Scope of variables and 
constants 

•  Introducing arrays 

•  Creating a User interface 

•  Adding controls 

•  Adding event code 

•  Creating toolbars 

•  Adding macros to toolbars 
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